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My.NRCS Quick Reference

About my.NRCS

The NRCS Portal provides quick access to agency information and applications through a single website. Login access protects sensitive data.  Options on tabs depend on your position, location, and security level.

To access the my.NRCS portal:

1. In your browser window type the following URL:
           http://my.nrcs.usda.gov 
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2. Click the my.NRCS Sign In icon.
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3. Enter your PRMS User ID.

4. Enter your PRMS Password.

5. Click Sign In.

Note: After signon, your screen may default to a different tab.  

Using the my.NRCS tab:

The my.NRCS tab shows the user customized view of selected links.
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Using the CIS tab:

The Conservation Information Systems tab provides access to a variety of reports. The sample shown here shows reports accessible to a user with management privileges.

Section 1:  Direct and Reimbursable Outlays by Program

Section 2:  Goals, Progress and Performance

Section 3:  Costs, Obligations, and Outlays (Technical Assistance Only)

Section 4:  Staff Year Costs
Section 5:  Costs by Program

Section 6:  Non-NRCS Contributions

Section 7:  Support Reports

Section M:  Report Mock Ups

The underlined text in the box within each section links to a report or a mock up of a report.  Actual options vary by user type and access level.
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1. Select CIS tab.

2. Click report title in appropriate section.

3. View report.
Note:  All reports are labeled with their respective section numbers.

4. If  you wish to print a page or report, refer to the browser printing tips at the end of this document.

Using the Programs page:

The programs page provides access to directory information for programs staff, descriptions of conservation programs, and other program related information.  Many of the links connect to websites outside of my.NRCS. Click the appropriate link.
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Using the Employee tab:

The employee tab provides access to information and applications.  Some applications may require another log in.
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Using the Technology tab:

The technology tab provides access to information and applications specific to ….
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Using the Accountability tab:

The Accountability tab provides access to strategic planning and goals document???
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Printing Tips

Note: Reports are designed to work with Internet Explorer (IE); browser instructions are given only for IE.

Reports often contain more data than fits on a single screen.  If you are simply viewing data, you can use the vertical and horizontal scroll bars to view all information on the report.  However, this can make it awkward to obtain an overall picture of the data.  You may want to reduce the text size to view more information in a single screen.  Alternatively, you may want to increase the text size to reduce eyestrain.  The same browser toolbar and menus are used to accomplish either adjustment.

1. On the Browser toolbar, select View.

2. Highlight Text Size.

3. Highlight the desired size for viewing or printing.

Note:  Occasionally, setting changes do not take effect until you close your browser session and re-login.  This often happens when you must close a window that does not have a browser toolbar and return to a calling window to change the settings.
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Adjust Print Options

When a report is wider than a standard page, adjustments can be made to your browser’s print options to accommodate it.

1. Select File on the browser toolbar.

2. Use the dialog boxes accessed under the file menu to specify your printer, paper, and page orientation.
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3. After making appropriate selections, click Print.


































The print dialog allows you to choose options at the time of printing.


General tab—choose printer


Options tab—choose sections to print when dealing with frames (not an issue for reports)


Layout tab—choose portrait or landscape here before printing


	Advanced button on layout or paper/quality 


pages allows you to change paper size, if 


your printer takes different paper sizes.


Paper quality—allows you to select which tray on your printer to print from





Page setup allows you to change orientation from portrait to landscape for wide reports. You can also change margins to help items fit on the page.





Microsoft IE browser  toolbar.





View menu





Text size





Adjust text size for printing or viewing as desired.





Search directories





User-defined links





Headers for customizable pagelets





Main menu bar with my.NRCS selected





Skip navigation link for screen readers





If you do not already have a PRMS login, contact your State PRMS Coordinator for authorization, user ID, and password.  





A list of  State PRMS Coordinators is available by clicking the link.





Click for login page
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